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Step 1:  
Head to the admin area. 

 
 
 
 

Step 2:  
Select the “Classes” tab at the top. You can choose to view all the classes in 
your school, or just the ones assigned to you. 

 

 

 

 

Step 3:  
Click the “New Class” button on the right-hand side. 

Step 4: 
Copy and paste (or type) in the name of your class. Add the academic year at 
the end of the class name to differentiate old and new classes. Click “Next”. 
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Step 5:  
Copy and paste (or type) the names of your students into the text box. Click 
“Next”. 

 

 

 

 

 
Step 6:  
The platform will highlight where it identifies existing profiles already on the 
account. 

Use the add existing student function, as this will allow students to carry 
over their previous username and password, as well as their scores and 
assignment history. You can choose to make new student, but this will 
generate new log in details for those students. 

 

 

 

 

Step 7:  

Use the drop-down button to select the resources you would like students to 
have access to (e.g. Secondary, Primary, A-level etc).  

 

 

Step 8:  
Use the drop-down button to assign languages to your class. You can select 
multiple languages or leave this open to “All Languages” if you prefer. 
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Step 9:  
Use the drop-down button to choose teachers to assign to the class. You can 
assign more than one teacher per class. All teachers assigned to that class 
will be able to set assignments and view progress. 

 

 

Step 10:  
Click “Next” to finish creating your class. 

 

Step 11:  
Your class has now been created! You will see a pop-up asking you to 
download student logins. Click “Yes” for a handy, PDF printout. 

 
 

Step 12:  
To delete old classes, go back to the “Classes” tab in the admin area and click 
the bin icon to delete a class. Deleting a class will not delete the student 
profiles, assignments, or teachers assigned to that class. Please be aware 
that deleted classes cannot be restored.  

 


